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In order to reduce the length of meetings it would be appreciated if you would contact the Clerk before the 
meeting if you have any queries or need further information. 
Any Member who is unable to attend the meeting should send their apologies before the meeting. 
The meeting is open to the public (including the press) 
Standing Orders set meetings to not exceed 1.5 hours. 
Standing Orders set the meeting to be  

Lode Parish Council 
Lode Parish Clerk, 86 High Street, Bottisham, CB25 9BA 

lodeparishclerk@gmail.com www.lode.org.uk  
Chairman: Cllr Rob Small Vice Chairman: Cllr Fran Platten Parish Clerk: Jonathan Giles 

 

 
Notice of Meeting: Full Council 

Time: 7:30pm  

Date: 11 October 2021 

Venue: Fassage Hall 

To All Members of the Council 

You are hereby summoned to attend the Full Council Meeting of Lode Parish Council for the 
purpose of transacting the business as set out below. 
Members: 6 Vacancy: 1 Quorum: 3 

 Jonathan Giles – Parish Clerk 
6 October 2021 

 
1. CHAIRMAN’S WELCOME 
2. APOLOGIES FOR ABSENCE 
3. COUNCILLORS’ DECLARATIONS OF INTEREST 

 To receive declarations of interest from Councillors on items on the agenda 

 For declarations of interest received, Councillors to inform the Chairman if they wish to speak on the matter 
during public participation and/or at the agenda item prior to discussion. 

 To receive written requests for dispensations for disclosable pecuniary interests (if any) 

 To grant any requests for dispensation as appropriate 
4. PUBLIC PARTICIPATION SESSION (15 min) 

 Open Forum to provide an opportunity for members of the public to raise questions for future agendas or 
on items that are on the current agenda. 

 To allow any members of the public and Councillors declaring an interest to address the meeting in 
relation to the business to be transacted at that meeting. 

 All Parishioners wishing to speak and who are on the Electoral Register, must make their name known to the 
Clerk prior to commencement of the meeting with a maximum of three people to speak. Limited to 5 
minutes per person, 15 minutes in total. Large groups must decide on a spokesperson representative. 

 At the close of this item, members of the public will no longer be permitted to address the Council unless 
invited to do so by the Chairman. 

5. APPROVAL OF MINUTES 
a) To approve the minutes from the meeting held on 13 September 2021. 
b) Clerk’s Report – see Information Sheet circulated prior to meeting 

6. FINANCE MATTERS 

a) To consider and approve invoices for payment (attached as Appendix 1 the end of the agenda) 
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7. PLANNING MATTERS 
Planning Matters for comment 

a) 21/01346/TRE - St James’ Church, High Street, Lode Cambridge CB25 9EW 
G1 Row of Trees in Churchyard – Trim back overhanging branches to 1 m from boundary wall to top of tree, 
trim back overhanging branches adjacent to house to boundary wall to top of tree 
T1 Yew in Churchyard – Trim back overhanging branches to boundary wall up to 6m high 

b) 21/01362/FUL  - Aran, 66 Lode Road, Lode CB25 9ET 
Front infill extension with new porch, extension of 1st floor loft space with dormers either side of roof. 
Conversion of garage to habitable space and demolition of existing conservatory 

8. COUNTY COUNCIL MATTERS 
a) To receive the County Council Report 

9. DISTRICT COUNCIL MATTERS 
a) To receive key points from the District Councillor’s report 

10. COUNCIL ADMINISTRATION MATTERS 
a) To agree the budget with support costs for secure cloud-based software for the storage and sharing of 

documents (Microsoft 365), to include a subscription by the Parish Council to a gov.uk domain  
11. ENVIRONMENTAL AND OPEN SPACE MATTERS 

a) To discuss the Information Paper regarding the Fassage car park, agree any actions and the wording of the sign 
setting out opening hours etc. (to be published with the Information Sheet) 

b) To ask any questions relating to the Fassage Green October Report  (see Appendix 2) 
c) To receive an update on Highways timetable for improving the pre-existing path on the Fassage Recreation 

Ground – Cllr Stevens & C/Cllr Sharp 
d) To receive an update on a consultation with Allotment holders regarding the provision of three water troughs 

linked to the Cemetery Water supply  (to be included in the budget for 2022-23) 
e) To agree usage of Allotment plots 1A and 1B situated on Fairhaven Close side of track 
f) To receive an update on Cemetery maintenance 
g) Quotation for removal of graffiti from the Bus Shelters 

12. COMMITTEE MATTERS 
a)  To approve pre-circulated Human Resources Committee Terms of Reference (see Appendix 3) 
 

13. HIGHWAY AND FOOTPATH MATTERS 
a) To receive an update on the application to the Local Highway Improvement Fund 
b) To review draft of the spreadsheet-based survey for ECDC’s consultation on Bus Services, Cycling and Walking 

Routes and agree response – Cllr Platten & Cllr Stevens 
14. CORRESPONDENCE (for information only) 

a) Summary of emails forwarded to Cllrs and any letters (see Information Sheet) 
15. ITEMS FOR NEXT AGENDA 

a) To receive suggestions from Cllrs for inclusion in the Agenda for the meeting of 8 November 2021 
16. CONFIDENTIAL MATTER: This item is closed to the public 

 

DATE OF NEXT MEETING: 8 November 2021 

Any business to be considered at the Parish Council meeting must be delivered to the Clerk for inclusion on the 
agenda at least 7 days prior to the meeting. 
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Appendix 1 

 

Accounts for Payment 
 

J E Giles Salary & PAYE £405.30 Local Govt Act 1972 s111 

W Jaggard Cemetery £163.14 Open Spaces Act 1906 ss 9 & 10 

CCC Contribution to Speed 
Indicator 

£396.17 Road Traffic Regulations Act 
1984 s72(1) 

PKF Littlejohn Audit Fee £200+VAT Local Govt Act 1972 s 111 

Strongsupplesound Wellbeing Programme £50.00 Local Governent (Miscellaneous 
Provisions) Act 1976 s.19 

John Chambers 
Wildflowers 

Fassage Green (reimburse Cllr 
Small) 

£329.00+VAT Open Spaces Act 1906 ss 9 & 10 

Wickes Lawn Spreader (reimburse Cllr 
Small) 

£18.00 Open Spaces Act 1906 ss 9 & 10 
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Appendix 2 

Fassage Green Report for Lode Parish Council (Cllr. Rob Small, October 2021) 
Meadow Mowing 
After meeting Tom Fradd and Julia Hammond from the National Trust at the Fassage Green in August it was decided that 
an annual ‘cut and collect’ mow of the Green’s meadows would be the most appropriate management regime and that 
would free up time for volunteers to engage in more diverse and interesting activities at the Green.  
The mowing regime is the same as used by Anglesey Abbey and includes the mechanical collection of cuttings (rather than 
relying on manual raking by volunteers). Although the National trust did offer Anglesey Abbey equipment for this the 
Parish Council was also encouraged by them to obtain a quote from Truelink. 
The Truelink quote was received in mid-September and gave two options 1) cutting and removal of grass (£1750) and 2) 
cutting only (£725). With costs being high the National Trust offered to undertake the mowing free of charge. Mowing was 
completed in the morning of 27th September with access for machinery to the Green being via the path from the 
Recreation Ground that had previously been widened during the summer path works.  
All the meadow areas were mowed and the cuttings are much less bulky compared to using the scythe mower and 
manually raking/collecting. On the advice of Tom Fradd the cuttings have been piled in a reasonably small line on the 
eastern side of the meadow area next to the thickets. Within a couple of months the volume should halve and at 
that point can be simply raked back into the immediate thickets.  

 
Following further communication, the National Trust is able to make an informal commitment to continue to assist with 
the annual mowing of the Fassage Green meadow. Given that we can now be confident that arisings are small enough in 
volume to be managed on site it would be prudent to have a meadow mowing budget of £725 allocated from the annual 
£1000 Fassage Green maintenance costs line in the Parish Council budget.  
The mowing was done on a low cut to even out the ground which opened up bare patches of soil across the meadow area 
to enable an autumn wildflower sowing (see section below). 
Wildflower Meadow Sowing 
As part of the FCC Communities Project the Parish Council agreed to purchase wildflower seed for sowing on the Fassage 
Green. This was purchased and sown by Fassage Green Group volunteers on Saturday 2nd October. On a wet and windy 
day there was a total of 6 volunteers, including 3 new people to the group who were encouraged to attend via the village 
WhatsApp group.  
Large bare areas of the meadow which were created in the previous weeks mowing were raked by hand and seed 
broadcast evenly across the area using manually operated seed spreaders. The new wildflower mix was spread across 
Wildflower Meadow 3 (see map below), donated wildflower seed was spread across Wildflower Meadow 1 and the Raised 
Meadow. Wildflower Meadow 2 and the Bunds have been included in the funding proposal to the Cambridgeshire 
Community Grant for Nature Recovery and were not seeded (this will happen next year if the grant application is 
successful). 
Volunteers also discussed the location of sensory planting and balancing this with open spaces for yoga, pilates and picnics 
etc. Based on these and previous discussions management areas have been mapped out for the Green (below). Some 
plants were donated by the volunteers and these were planted on the previous bonfire site. Planting of the sensory 
garden will be on-going at the monthly volunteer afternoons which have been set for the first Saturday of the month from 
2-4pm.  
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Updated Fassage Green Map 

 
Community Wellbeing Sessions 
The Wellbeing sessions that began with Flower Crown making at the start of September have continued throughout the 
month. Further classes have been held on Mindful Gardening, Pilates and Yoga with Salsa to take place as a pre-cursor to 
the Apple Day event on Sunday 10th October. Following these initial sessions a Pilates club has started on Saturday 
mornings at the Fassage Hall. 
Zip-Wire 
The grass has been growing well in the zip-wire area and requires a first high mowing. We can be confident that the area 
will be in good condition for the installation of the zip-wire by Wickstead in November. 
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Appendix 3 

 
 

 
 

Lode Parish Council 

Human Resources Committee Terms of Reference (DRAFT) 
 

 
1. Premise 

The purpose of this committee is to meet legislative requirements to provide administration management 

in respect of employment of staff by the Parish Council and to ensure good governance and health and 

safety of staff; and to consider the training needs of Councillors and staff. 

 
2. Membership 

The committee shall comprise of at least three Councillors appointed at the Annual Council meeting or at a 

Council meeting. At the first meeting of the HR Committee a Chairman will be elected by the members. The 

terms of reference must be approved by full Council. All Councillors will receive the agenda and draft 

minutes for each meeting. 

 
3. Quorum 

A quorum will be two members. 

 
4. Meetings 

The committee should hold at least two meetings each year of which the dates and times will be agreed at 

the start of each financial year. Other meetings will be convened on a needs basis. 

 

5. Conditions 

5.1 Due to the confidential nature of some items of business to be transacted it may be necessary to 

hold meetings (or parts thereof) in private in pursuance of Public Bodies (Admission to Meetings Act 

1960 Section 1 as amended 2014 and by the Openness of Local Government Bodies Regulations 2014). 

This can be done at any point during the meeting. Staff will also be required to leave unless otherwise 

agreed by the Committee and a Councillor will be nominated to record the discussion and any 

resolutions during this period. 

5.2 Minutes to be an agenda item and presented for noting at the next meeting of the parish 

council. 

5.3 The Committee may co-opt to fill temporary vacancies. 

5.4 The Committee is empowered to invite specialist professional officers or advisers to attend 

meetings to provide guidance as to matters under discussion.  
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5.5 The Committee has powers delegated by full Council to develop and agree policies 

and risk assessments, and make management, administration and governance 

decisions. 

5.6 Only members of the Committee may vote on agenda items. Staff will not be 

formal members of the committee and will not have any voting rights on this 

committee. 

5.7 Non-Members of the Committee are subject to the same rules as Committee 

members regarding confidentiality and the requirements of the Code of Conduct. 

5.8 The committee will comply with and have due regard to policies and guidance 

relating to staffing matters, which include (but are not limited to): 

- Standing Orders 

- Financial Regulations 

- Staff contracts which reference Terms and Conditions of Employment 

- ACAS Guidelines and procedures for grievances or disciplinary matters 
(https://www.acas.org.uk/acas-code-of-practice-for-disciplinary-and-grievance-
procedures/html) 

- National Joint Council (NJC) ‘Green Book’ pertaining to employment of local authority staff 
(https://www.camborne-tc.gov.uk/sites/default/files/2019-11/Green%20Book%20-
%2013%20March%202019%20%28003%29.pdf) 

 
6. Restriction 

A member of the council will not sit as a member of the personnel committee if that member 

has a conflict of interest. 

 

7. The Committee’s Responsibilities and Powers 

7.1 The committee has the power under the Local Government Act 1972 to 

undertake all matters for the management of the Clerk and for assisting the Clerk. 

The role of recording holidays and sickness absence and the Council’s supervision 

and annual appraisal for the Clerk will be two appointed members of the Human 

Resources Committee. 

7.2 Under the above Act the committee has the responsibility of agreeing employment 

policies, procedures and documentation including Dignity at work/bullying and 

harassment policy, disciplinary and grievance policy, equal opportunity policy, appraisal 

policy and the health and safety policy. 

7.3 The committee has the power under the Local Government Act 1972 sections 101 

and 112(2) to negotiate and agree with employees to confirm or amend terms and 

conditions as well as any proposed salary awards which will be reported to full Council, 

and to ensure that full and open discussions have taken place with staff and members as 

required. 

7.4 The committee is responsible for staffing issues or concerns including about the Clerk 

and direction for the Clerk with management of other staff, except where these would 

be appropriately considered by the Grievance & Disciplinary or Appeal Committees. 

7.5 The committee should ensure an effective system of performance 

https://www.acas.org.uk/acas-code-of-practice-for-disciplinary-and-grievance-procedures/html
https://www.acas.org.uk/acas-code-of-practice-for-disciplinary-and-grievance-procedures/html
https://www.camborne-tc.gov.uk/sites/default/files/2019-11/Green%20Book%20-%2013%20March%202019%20%28003%29.pdf
https://www.camborne-tc.gov.uk/sites/default/files/2019-11/Green%20Book%20-%2013%20March%202019%20%28003%29.pdf
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management is maintained for Council. 

7.6 The committee should consider training and professional development for Councillors 

and take these to full Council for agreement, and consider training and professional 

development for staff. 

 

7.7 The committee will consider strategies and future direction for the committee 

and its responsibilities and appropriate actions. 

 

The Terms of Reference were approved by Lode Parish Council at the full Council meeting on 

11th October 2021. 

 
 

 
 


